Society of Registered Financial Planners

Examination Regulations

1. The examinations are conducted under the authority of the Examination Committee of Society of Registered Financial Planners (“The Society”).

2. The examinations are governed by the Regulations in force at the time of the examination and NOT by the Regulations in force at the time when a member was initially registered.

3. All subject matters related to the interpretation of the Regulations, the decision of the Examination Committee shall be final.

4. The examinations are open to members in good standing of Society of Registered Financial Planners.

5. Entry to the Examination may be submitted in person, by fax, by mail or through HKPC to The Society’s office before the closing dates.

6. Late entries will not be accepted.

7. Examinations fees paid are NOT refundable.

8. Examination fees cannot be transferred from one examination to a later one, nor can it be transferred from one subject to another.

9. An Examination Admission Notice confirming the examination module(s), date(s), time(s), venue(s) and designated seat(s) will be sent to candidates two weeks before the examination are conducted.

10. The medium of examination is English.

11. The Society will appoint all the invigilators.

12. Candidates are requested to switch off mobile phones, pagers and beeping watches before entering the examination center.

13. Personal belongings such as bags, books, notes, electronic diaries, study materials and any other personal belongings MUST be placed in a location as advised by the invigilators before the examination begins.

14. The Society will not be responsible for any loss, theft or damage of personal belongings during the examinations.

15. Pocket calculators may be used in certain examinations as indicated in the syllabus. The calculators should be silent in operation without print-out nor graphic word display functions. Calculators bring into the examination room are subject to inspection and the invigilators have the right to replace any calculators.

16. Candidates are NOT allowed to use personal aids such as books, notes, dictionaries, computers (e.g. notebook or palm computer) and mathematical tables during the examinations.

17. Candidates MUST present their Examination Admission Notice along with proof of identity that bears their current photograph (e.g. HKID card, Passport, etc) on the desk during the entire examination.

18. Candidates failing to produce such identifications may not be permitted to sit for the examination.

19. Candidates MUST sit according to their designated seat numbers, unless otherwise approved by the invigilator.

20. Candidates should use black or blue ball pens to answer all questions.

21. Candidates will NOT be allowed to open the question book and begin writing the answers until instructed to do so by the invigilator.

22. Candidates are permitted to enter the examination center 15 minutes before the start of the examination.

23. Candidates are NOT allowed to leave the examination center in the first 30 minutes when the examination begins. 

24. Candidates are NOT permitted to leave the examination center in the final 15 minutes when the examination ends. 

25. If candidates wish to leave the examination center before the end of the examination, they must notify and be approved by the invigilators; thereafter he /she may leave the examination center quietly. 

26. Eating and smoking are prohibited in the examination center.

27. Candidates are NOT allowed to communicate or attempt to communicate with each other or any parties inside and outside the examination center by any means such as electronic device, after the question papers handed out to candidates.

28. Candidates attempt to copy from another’s candidate’s script or any other source will be automatically disqualified.

29. Candidates will be advised the completion of examination 15 minutes before the end of the examination.

30. Candidates MUST stop writing when the invigilators announce the completion of examination.

31. Candidates MUST NOT detach any part of their question and answer books, whether wholly or partly, from the examination center. The question and answer books MUST return to the invigilators together.

32. Candidates should remain silent and seated until all examination question and answer books have been collected by the invigilators at the end of the examination. 

33. Candidates are allowed to leave the examination center when invigilators announce the leave message. 

34. Examination will be cancelled when a typhoon signal No. 8 or black rain signal is hosted three hours immediately before the commencement of the examination.

35. If a typhoon signal No. 8 or black rain signal is hosted during the examination, the examination will continue until the schedule time is up.

36. If an examination is cancelled, candidates will be informed the new date, time and venue of the examination. Candidates are not required to register. Application for refund of the examination fee will not be accepted, but defer of the examination will be permitted upon application and approval by The Society’s Examination Committee.

